Risk Assessment (Small Church)

Our Church Risk Assessment

Name of church: Date(s) assessment carried out:
St Marys. Sprotbrough. Hall & Stable 26/10/21
Address: Date review of assessment required:

Main Street, Sprotbrough, Doncaster DN5 7RH 26/10/21

Signed*:

How we carried out the risk assessment

1. First of all we looked at information produced by Ecclesiastical Insurance Group to help us 5. We also considered any hazards presented by other activities, such as
understand where hazards could occur in our church. This included their Health and Safety festivals, concerts or other events including tower tours and fétes. Where
Made Simple Guide, the introduction to this template, and the guidance provided on their these were to be held, we agreed that we would review health and safety
website at www.ecclesiastical.com/healthandsafety. We also looked at relevant information precautions before holding the event.

provided by the Health and Safety Executive at www.hse.gov.uk
6. We recorded the findings of our assessment using this template.
2. We discussed if anyone could remember if there had ever been any accidents in the past.
7. We communicated the findings to all our employees and volunteers, including
3. We then discussed if any other users of the church or anyone who had done work for the anyone new who joins us.
church had reported any concerns regarding health and safety.
8. We have put the risk assessment into practice, making sure that each

4. We then walked around the church, the churchyard and any other buildings we are identified action is progressed and noting when each one is completed on
responsible for and noted anything that might cause harm. We considered how accidents this template.
might happen and how serious the outcome of those might be. We noted if there were any
precautions in place or any additional ones we could take. If it was possible to eliminate 9. We will review and update our risk assessments where we suspect they
the risk entirely we did this as soon as we could. This was based on what we had learned are no longer valid.

from the information we had reviewed above (note one).

*Designated member of the PCC with responsibility for health and safety.


http://www.ecclesiastical.com/healthandsafety
http://www.hse.gov.uk

Risk Assessment (Small Church)

1.

Area assessed:

Hall & Stable

Who might be harmed:

Users and maintenance persons

Internal areas of the church normally open to the public (for example,
nave, aisles, porches, balconies, etc.).

Members of the congregation, employees, volunteers, visitors, clergy,
in fact anyone visiting the church.

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion
cause harm? risk or N/A in place precautions required to take action to be completed by? completed date
Trips: Buildings are routingly Ongoing
= Worn or unfixed carpet edges, checked by the caretaker
rugs and doormats after hires and the H&S
= Trailing wires, cables or leads officer monthly_ Records
. Wornl, damaged orunevensteps | Risk N/A retained. All doormats
or stairs correctly fixed. []
= Poor lighting L] Hirer warned of cable when
= Missing or defective handrails using microphone.
= Variations in the level of floors
(for example, ramps) All made aware of extra care
= Restricted access Includlng needed When us|ng Steps to
doorway widths the stage
= Other. '
Slips: Buildings are routingly Users requested to keep Ongoing
* Smooth floor surfaces checked by the care taker floors clean of spilages as
= Cleaning activity making floors and the H&S officer. they occur.
slippery (for example, wet mopping,
use of polishes, etc.) Risk N/A | Wet Floor signs used.
= Wet or contaminated floors from
poor maintenance (for example, ] Floor is dry after cleaning []
leaking roofs) before used by hirers.
= Spillages of food or drink
(particularly in kitchen areas) Any spillage mopped up
= Walk-in contaminant from adverse immedi ately
weather (for example, mud, '
rainwater, etc.)
= Other.




Risk Assessment ) ‘

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion

cause harm? risk or N/A in place precautions required to take action to be completed by? completed date

Falls From Height: Competent staff with good should not be done alone. Ongoing

o equipment used.
* When changing lightbulbs Ensure no-one is standing or

* When cleaning or decorating sitting near the edge of the

* When putting decorations or ) Use steps to dismount from stage during an event.

d|Sp|ayS up RISK N/A stage
» Inadequately guarded balconies or

other areas at height D Any damaged access D
= Fragile ceiling material where work

equipment to be removed

or access is required and replaced.

= Trap doors in bell ringing chambers

» Damaged ladders, stepladders or
other access equipment

= Other.
Fire: Any combustible materials to Ongoing
= Accumulations of combustible be kept to a minimum.
waste
* Accumulations of flammable Risk N/A Buildings are routinely
materials checked by the caretaker
= Blocked or obstructed exit routes |:| after hires and the H&S |:|
* Locked escape doors officer monthly. Records
= Portable heaters retained.
= Votive candles Fire alarm, smoke detectors,
» Matches emergency lighting and
* Other. extinguishers provided &
Buildings are routinely Ongoing

checked by the caretaker

Electricity: after hires and the H&S
- Faulty or damaged fixed wiring Risk N/A | officer monthly. Records
= Faulty, damaged or unauthorised retained.
portable electrical equipment 0 5 yearly inspections actioned ]
= Faulty or damaged extension

cables or adaptors
= Other.






Risk Assessment i ‘

What could Tick here if Existing precautions Additional Who needs When does this need Tick when

Completion
cause harm? risk or N/A in place precautions required

to take action to be completed by? completed date

12 monthly inspections occur Ongoing
of gas appliances

Gas:

Risk N/A
= Defective or poorly maintained
gas boilers or pipework [] []
= Other.

12 monthly inspections occur Ongoing

Work Equipment:

= Defective or poorly maintained Risk N/A
power tools (for example, vacuum
cleaners, floor polishers etc.) D |:|

= Defective or poorly maintained
hand tools (for example, garden
shears, hammers, etc.)

= Other.

Asbestos:

o , . Risk N/A
= In insulation, lagging or fire

protection |:| D
= In wall and roof linings
= In organ blowers

= In motor housings
= Other.






Risk Assessment i ‘

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion
cause harm? risk or N/A in place precautions required to take action to be completed by? completed date
Already fitted as part of a Ongoing
building refurb some 11
years ago.
Glazing: Risk N/A
= Non-safety glass in doors, partitions
or floors D |:|
= Other.

Kept within the store room in
a steel cabinet at high level.

Hazardous Substances: Risk N/A | Quantities kept are minimal

» Cleaning products (for example as a professional cleaning
polish, drain cleaner, etc.) |:| company bring their own. |:|
= Other.
Trolley for moving chairs or Ongoing

2/3 to be carried.
Manual Handling

(lifting or carrying): Risk N/A | Two people to carry large

. . tables. Only fit and able
= Bulky or unwieldy furniture |:| bodied volunteer persons |:|
* Heavy audio visual or computer .
equipment move bulky items.

= General rubbish that may include
breakages (for example, glass)

= Other.

Rubbish in plastic bags to be
carried straight to bin outside.




Risk Assessment ) ‘

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion

cause harm? risk or N/A in place precautions required to take action to be completed by? completed date

Other: First aid boxes are provided. Caretaker to show hirer Ongoing
’ where first aid box and

A defibulator on the Doctors accident book are kept.

Injury from any source surgery wall is available.
Risk N/A | The church has a number of
first aid trained persons
O available for their events only. O

Users to summon emergency
services as they feel is

appropriate.
Other: Any defg‘:ti"g equi_pn:jent Any defective equipment Ongoing
ion: removed and repaired or reported to caretaker.
Food Preparation: replaced. p

Defective cooking

eL(quL:ipmermd oo Risk N/A |y ors reminded to check and

f_ecu de or poorly H clean if necessary. Cleaned []
postione ) weekly by professional
hot water boilers

cleaning company.

Unclean food preparation Only persons holding

areas > A
Inadequate washing aﬁap)rg[r:)erafg(; C(iquahflcatlons to
facilities prep :
Other: The facilities of the church's Ad_ministrr?tor Ongoing

Events / hires. E h qualified volunteer H&S to |ssue| { llf
o:/gea?nisser It:)eibndi((::t their officer is available to support gggggzrr:g’nt

) Risk N/A | as appropriate ]
own risk assessment and pprop and recieve
introduce control measures them from ]
for activities carried out users

within the curtilage of the
Hall & Stable grounds.
These shall be made
available to the PCC and
visitors.




Risk Assessment (Small Church)

Area assessed:

Outside areas of our church (for example, towers, tower roofs and other
high levels, other outbuildings, churchyard, car park, etc.).

2_ Outside areas to the Hall & Stable

Who might be harmed:

. . . Members of the congregation, employees, volunteers, visitors, clergy,
Users & any pedestrians passing through or using the grounds in fact anyone visiting the church.

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion

cause harm? risk or N/A in place precautions required to take action to be completed by? completed date

. Paths are kept maintained Joints in the cobles by the Maintenance | 1/12/21
Trips: and routintly inspected. stable to infill. team
Ramp to car park & path
* Uneven footpaths gritted in bad weather.
= Damaged paving stones and slabs

Risk N/A

= Gravestones, kerbs or ledger stones D
causing obstruction

= Worn, damaged or uneven steps

= Protruding tree roots and
undergrowth

= Poor lighting
= Missing or defective handrails
= Other.

Paths are kept maintained Ongoing
Slips: and routintly inspected .

= Poor drainage of footpaths

= Growth of algae or moss Risk N/A
= Accumulations of wet leaves
or loose materials L] L]

= Inadequate precautions for adverse
weather (for example snow, ice, etc.)

= Walk-in contaminant from adverse
weather (for example mud,
rainwater, etc.)

= Other.




Risk Assessment (Small Church)

What could
cause harm?

Headstones, Tombs
and Monuments:

= Damaged monuments
= Displaced headstones
= Other.

Tick here if
risk or N/A

Risk N/A

[

Existing precautions
in place

Additional
precautions required

Who needs When does this need Tick when Completion
to take action to be completed by? completed date

Falls from Height:

= Access requiring the use of
ladders, hatches, sloping roofs, etc.

= Restricted access widths around
spires

= Inadequate protection afforded by
parapets

= Unprotected roof lights or other
fragile roofing material

= Low parapeting or castellations
along the tops of external walls

= Damaged ladders, stepladders
or other access equipment

= Inadequate temporary edge
protection (such as guard rails and
toe boards)

= Other.

Risk N/A

Only specialst contractors
are used for such activities

Tower Tours:
= Overcrowded tours
= Inadequate numbers of stewards

= Inadequate emergency evacuation
procedures

= Unauthorised access to areas not
on the tour (for example, roofs)

= No means of communication
between stewards

= Inadequate safety briefing for those
on the tour

= Restricted access (such as,
doorway widths, height restrictions
or other projections)

= Other.

Risk N/A
[




Risk Assessment (Small Church)

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion
cause harm? risk or N/A in place precautions required to take action to be completed by? completed date
Trees maintained and grass Ongoing
kept cut
Trees:
= Damaged or displaced trees Risk N/A
= Protruding tree roots D D
= Diseased trees
= Other.
Lighting provided by the Ongoing
church through the fittings on
the Stable and the tenant via
. thier fittings on the Barn.
Car Park. Risk N/A g
. EztrLaer:jce and exits not clearly D Routinly checked by the D
Poor liahti caretaker
= Poor lighting
= Potholes
= Other.
Buildings subject toi 5 yearly Ongoing
inspections
Electricity: .
. . Risk N/A
= Faulty or damaged fixed wiring
= Faulty, damaged or unauthorised |:| I:l
portable electrical equipment
= Faulty or damaged extension cables
or adaptors
= Other.




Risk Assessment (Small Church)

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion
cause harm? risk or N/A in place precautions required to take action to be completed by? completed date
12 monthly inspections Ongoing
Gas:
o Risk N/A
= Liquefied petroleum gas (LPG)
bottles incorrectly sited |:| I:l
= Pipework damaged
= Other.
Work Equipment:
= Defective or poorly maintained Risk N/A
power tools (for example, lawnmowers,
strimmers, etc.) |:|
= Defective or poorly maintained

hand tools (for example, garden
shears, hammers, etc.)

= Other.

Hazard Substances:

= Maintenance products (for example, Risk N/A
petrol, liquefied petroleum gas, etc.)

= Horticultural products (for example, |:|
pesticides, weedkillers, fertilisers, etc.)

= Other.




Risk Assessment (Small Church)

What could Tick here if Existing precautions Additional Who needs When does this need Tick when Completion
cause harm? risk or N/A in place precautions required to take action to be completed by? completed date
. Good working relationship
Other: betwen the PCC and tennant
The tennant of the Barn & to ensure any issues don't
Doctors surgery. arise and if they should they
. are promptly resolved.
Risk N/A
[ 0
Other: Exerpienced & known Routine monitoring
’ contractors used. Works
Contractors controlled via risk
. asessments, hot works
Risk N/A permits, method statements,
job lists etc.
N 0
Other: Relevant risk assessments reviewed as appropriate Ongoing
ther: are in place
Covid & Fire
Risk N/A
N O




	Name of church: St Marys. Sprotbrough.   Hall & Stable
	Dates assessment carried out: 26/10/21
	Address: Main Street, Sprotbrough, Doncaster DN5 7RH
	Date review of assessment required: 26/10/21
	Signed: 
	Area assessed: Hall & Stable
	Who might be harmed: Users and maintenance persons
	Area assessed_2: Outside areas to the Hall & Stable
	Who might be harmed_2: Users & any pedestrians passing through or using the grounds
	Area assessed_3: No further areas covered
	Who might be harmed_3: 
	Check Box1: Yes
	Check Box3: Off
	TRIP1: Buildings are routingly checked by the caretaker after hires and the H&S officer monthly.  Records retained. All doormats correctly fixed.
Hirer warned of cable when using microphone.

All made aware of extra care needed when using steps to the stage.


Other: French Doors
Step from back room
	TRIP2: 
	TRIP3: 
	TRIP4: Ongoing
	Check Box4: Yes
	COMP1: 
	Check Box5: Yes
	Check Box6: Off
	SLIP1: Buildings are routingly checked by the care taker and the H&S officer.



Wet Floor signs used.



Floor is dry after cleaning before used by hirers.



Any spillage mopped up immediately.
	SLIP2: Users requested to keep floors clean of spilages as they occur.
	SLIP3: 
	SLIP4: Ongoing
	Check Box7: Yes
	COMP2: 
	Check Box8: Yes
	Check Box9: Off
	FALL1: Competent staff with good equipment used.

.



Use steps to dismount from stage.



Any damaged access equipment to be removed and replaced.
	FALL2: should not be done alone.



Ensure no-one is standing or sitting near the edge of the stage during an event.
	FALL3: 
	FALL4: Ongoing
	Check Box10: Yes
	COMP3: 
	Check Box11: Yes
	Check Box12: Off
	FIRE1: Any combustible materials to be kept to a minimum.

Buildings are routinely checked by the caretaker after hires and the H&S officer monthly.  Records retained.
Fire alarm, smoke detectors, emergency lighting and extinguishers provided & maintained. 
	FIRE2: 
	FIRE3: 
	FIRE4: Ongoing
	Check Box13: Yes
	COMP4: 
	Check Box14: Yes
	Check Box15: Off
	ELEC1: Buildings are routinely checked by the caretaker after hires and the H&S officer monthly.  Records retained.
5 yearly inspections actioned
	ELEC2: 
	ELEC3: 
	ELEC4: Ongoing
	Check Box16: Yes
	COMP5: 
	Check Box17: Yes
	Check Box18: Off
	GAS1: 12 monthly inspections occur of gas appliances
	GAS2: 
	GAS3: 
	GAS4: Ongoing
	Check 19: Yes
	COMP6: 
	Check Box20: Yes
	Check Box21: Off
	LIFTING1: 12 monthly inspections occur
	LIFTING2: 
	LIFTING3: 
	LIFTING4: Ongoing
	Check Box22: Yes
	COMP7: 
	Check Box23: Off
	Check Box24: Yes
	WORK1: 
	WORK2: 
	WORK3: 
	WORK4: 
	Check Box25: Yes
	COMP8: 
	Check Box26: Off
	Check Box27: Yes
	HANDLING1: Already fitted as part of a building refurb some 11 years ago.
	HANDLING2: 
	HANDLING3: 
	HANDLING4: Ongoing
	Check Box28: Yes
	COMP9: 
	Check Box29: Yes
	Check Box30: Off
	ASBESTOS1: Kept within the store room in a steel cabinet at high level. 

Quantities kept are minimal as a professional cleaning company bring their own.
	ASBESTOS2: 
	ASBESTOS3: 
	ASBESTOS4: 
	Check Box31: Yes
	COMP10: 
	Check Box32: Yes
	Check Box33: Off
	GLAZING1: Trolley for moving chairs or 2/3 to be carried.



Two people to carry large tables.   Only fit and able bodied volunteer persons move bulky items.



Rubbish in plastic bags to be carried straight to bin outside.
	GLAZING2: 
	GLAZING3: 
	GLAZING4: Ongoing
	Check Box34: Yes
	COMP11: 
	Check Box35: Yes
	Check Box36: Off
	HAZARD1: First aid boxes are provided.



A defibulator on the Doctors surgery wall is available.



The church has a number of first aid trained persons available for their events only.



Users to summon emergency services as they feel is appropriate.




	HAZARD2: Caretaker to show hirer where first aid box and accident book are kept.
	HAZARD3: 
	HAZARD4: Ongoing
	Check Box37: Yes
	COMP12: 
	Check Box38: Yes
	Check Box39: Off
	OTHER1: Any defective equipment removed and repaired or replaced.



Hirers reminded to check and clean if necessary.  Cleaned weekly by professional cleaning company.

Only persons holding appropraite qualifications to prepare food.
	OTHER2: Any defective equipment reported to caretaker.
	OTHER3: 
	OTHER4: Ongoing
	Check Box40: Yes
	COMP13: 
	Other Other102: Events / hires.  Each organiser to conduct their own risk assessment and introduce control measures  for activities carried out within the curtilage of the Hall & Stable grounds.   These shall be made available to the PCC and visitors.
	Check Box41: Off
	Check Box42: Off
	OTHEROTHER1: The facilities of the church's qualified volunteer H&S officer is available to support as appropriate
	OTHEROTHER2: 
	OTHEROTHER3: Administrator to issue this general risk assessment and recieve them from users
	OTHEROTHER4: Ongoing
	Check Box43: Yes
	COMP14: 
	Other Other101: Food Preparation: 

▪ Defective cooking equipment 

▪ Unsecured or poorly postioned

 hot water boilers 

▪ Unclean food preparation areas 

▪ Inadequate washing facilities 
	Other Other99: Injury from any source
	Check Box44: Yes
	Check Box45: Off
	S2TRIP1: Paths are kept maintained and routintly inspected. Ramp to car park & path gritted in bad weather.


	S2TRIP2: Joints in the cobles by the stable to infill.
	S2TRIP3: Maintenance team
	S2TRIP4: 1/12/21
	Check Box46: Off
	COMP15: 
	Check Box47: Yes
	Check Box48: Off
	S2SLIP1: Paths are kept maintained and routintly inspected .
	S2SLIP2: 
	S2SLIP3: 
	S2SLIP4: Ongoing
	Check Box49: Yes
	COMP16: 
	Check Box50: Off
	Check Box51: Yes
	S2FFH1: 
	S2FFH2: 
	S2FFH3: 
	S2FFH4: 
	Check Box52: Off
	COMP17: 
	Check Box53: Off
	Check Box54: Yes
	S2FIRE1: Only specialst contractors are used for such activities
	S2FIRE2: 
	S2FIRE3: 
	S2FIRE4: 
	Check Box55: Off
	COMP18: 
	Check Box56: Off
	Check Box57: Yes
	S2E1: 
	S2E2: 
	S2E3: 
	S2E4: 
	Check Box58: Off
	COMP19: 
	Check Box59: Yes
	Check Box60: Off
	S2G1: Trees maintained and grass kept cut
	S2G2: 
	S2G3: 
	S2G4: Ongoing
	Check Box61: Yes
	COMP20: 
	Check Box62: Yes
	Check Box63: Off
	S2LE1: Lighting provided by the church through the fittings on the Stable and the tenant via thier fittings on the Barn.



Routinly checked by the caretaker
	S2LE2: 
	S2LE3: 
	S2LE4: Ongoing
	Check Box64: Yes
	COMP21: 
	Check Box65: Yes
	Check Box66: Off
	S2WE1: Buildings subject toi 5 yearly inspections
	S2WE2: 
	S2WE3: 
	S2WE4: Ongoing
	Check Box67: Yes
	COMP22: 
	Check Box68: Yes
	Check Box69: Off
	S2FP1: 12 monthly inspections
	S2FP2: 
	S2FP3: 
	S2FP4: Ongoing
	Check Box70: Yes
	COMP23: 
	Check Box71: Off
	Check Box72: Yes
	S2AB1: 
	S2AB2: 
	S2AB3: 
	S2AB4: 
	Check Box73: Off
	COMP24: 
	Check Box74: Off
	Check Box75: Yes
	S2GLAZ1: 
	S2GLAZ2: 
	S2GLAZ3: 
	S2GLAZ4: 
	Check Box76: Off
	COMP25: 
	Check Box77: Yes
	Check Box78: Off
	S2HS1: Good working relationship betwen the PCC and tennant to ensure any issues don't arise and if they should they are promptly resolved.
	S2HS2: 
	S2HS3: 
	S2HS4: 
	Check Box79: Yes
	COMP26: 
	Check Box80: Yes
	Check Box81: Off
	S2MH1: Exerpienced & known contractors used. Works controlled via risk asessments, hot works permits, method statements, job lists etc.
	S2MH2: Routine monitoring
	S2MH3: 
	S2MH4: 
	Check Box82: Yes
	COMP27: 
	Check Box83: Yes
	Check Box84: Off
	S2O1: Relevant risk assessments are in place
	S2O2: reviewed as appropriate
	S2O3: 
	S2O4: Ongoing
	Check Box85: Yes
	COMP28: 
	Other201: Covid & Fire
	Other198: The tennant of the Barn & Doctors surgery.
	Other199: Contractors
	Check Box86: Off
	Check Box87: Off
	S3TRIP1: 
	S3TRIP2: 
	S3TRIP3: 
	S3TRIP4: 
	Check Box88: Off
	COMP29: 
	Check Box89: Off
	Check Box90: Off
	S3SLIP1: 
	S3SLIP2: 
	S3SLIP3: 
	S3SLIP4: 
	Check Box91: Off
	COMP30: 
	Check Box92: Off
	Check Box93: Off
	S3FFH1: 
	S3FFH2: 
	S3FFH3: 
	S3FFH4: 
	Check Box94: Off
	COMP31: 
	Check Box95: Off
	Check Box96: Off
	S3FIRE1: 
	S3FIRE2: 
	S3FIRE3: 
	S3FIRE4: 
	Check Box97: Off
	COMP32: 
	Check Box98: Off
	Check Box99: Off
	Check Box101: Off
	Check Box102: Off
	S3BFMR1: 
	S3BFMR2: 
	S3BFMR3: 
	S3BFMR4: 
	Check Box103: Off
	COMP34: 
	Check Box104: Off
	Check Box105: Off
	S3O1: 
	S3O2: 
	S3O3: 
	S3O4: 
	Check Box106: Off
	COMP35: 
	Check Box107: Off
	Check Box108: Off
	S3E1: 
	S3E2: 
	S3E3: 
	S3E4: 
	Check Box109: Off
	COMP36: 
	Check Box116: Off
	Check Box117: Off
	S4FFH1: 
	S4FFH2: 
	S4FFH3: 
	S4FFH4: 
	Check Box118: Off
	COMP39: 
	Check Box119: Off
	Check Box120: Off
	S4TT1: 
	S4TT2: 
	S4TT3: 
	S4TT4: 
	Check Box121: Off
	COMP40: 
	Check Box122: Off
	Check Box123: Off
	S4O1: 
	S4O2: 
	S4O3: 
	S4O4: 
	Check Box124: Off
	COMP41: 
	Check Box149: Off
	Check Box150: Off
	S5HAS1: 
	S5HAS2: 
	S5HAS3: 
	S5HAS4: 
	Check Box151: Off
	COMP50: 
	Check Box152: Off
	Check Box153: Off
	S5)1: 
	S5O2: 
	S5O3: 
	S5O4: 
	Check Box154: Off
	COMP51: 
	Check Box155: Off
	Check Box156: Off
	S5OO1: 
	S5OO2: 
	S5OO3: 
	S5OO5: 
	Check Box157: Off
	COMP52: 
	Other503: 
	Other502: 
	Other5599: 
	Text1: 
	Text2: 
	Text3: 
	Text4: 
	Check Box19: Off
	Text20: 


